AIIITAPAT COBETA JEIIYTATOB
MYHHUIIUITAJIBHOI'O OKPYT'A IOKHOE TYHINMHO

PACHOPAXKXEHHUE

27.08.2020 Ne 14

00 yrBep:xknenuu I[lo/ioxkennst 00 IKCIEPTHOM
komuccum annapara CoBera 1enyraTos
MYHUIHMIAJIBbHOTO oOKpyra Qxunoe Tymuno

B cootBercTtBUu ¢ DepepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-d3 «0O6
apxuBHOM zene B Poccuiickoit @enepanumy», 3akoHom ropojia Mocksel ot 28.11.2001 Ne
67 «O0 apxuBHOM QoH/Ie MOCKBBI U apXUBAX»:

1. YtBepauts [lonmokeHne O MOCTOSTHHO NEUCTBYIOWIEW ODKCIEPTHOW KOMHUCCUU
anmnaparta CoBeTa JenyTaToB MyHULIUNAIBHOTO OKpyra OxHoe TymuHo (IpUIokeHue).

2. IlpusHate  yTpaTUBIIMM  CHJIYy  pPACIOpSDKEHHE  aJIMUHUCTpaluu
MyHuInaibHoro okpyra lOxknoe Tymmno ot 27.07.2015 Ne 41 «OO0 yTBepkIeHUn
[TomoxkeHnsT O TOCTOSAHHO JIEUCTBYIOLIECH SKCIEPTHOW Komuccuu ammapara Coseta
JIEMyTaTOB MyHULIMNIAIbHOTO OKpyra FOxxHoe TymmHo».

3. KoHTpoJIb 32 UCIIOJIHEHWEM HACTOSIIETO PACHOPSIKEHUs BO3JIOKHUTH Ha TJIABY
MyHULIHMNanbHOro okpyra Oxuoe TymmHo boprucoBy Huny Jleonnnosny.

I'1aBa MyHMUIMIIAJBHOTO OKPYra
IOxnoe Tymuno H.JI. bopucosa



[Ipunoxenue

K pacnopsbkeHuro  ammapara  Cosera
JENyTaTOB ~ MYHHLIMOAIBHOIO  OKpyra
Oxnoe TymmHo

ot 27.08.2020 Ne 14

YTBEPXIAIO

I'1TaBa MyHMIMIIAJIBLHOTO OKPYTa
FOxnoe Tymuno

H.JI. bopucosa
« » 2020 r.

HOJOXEHHUE
00 JDKkcnepTHOM Komuccuu annapara Cosera 1enyraros
MYHUIMNAJIBbHOr0 okpyra Oxnoe Tymuno

1. O0muMe moJI0KeHus

1. OkcneptHas komuccus (nanee - JK) annapara CoBeTa JenyTaToB MyHUIIMIAIBHOTO
okpyra lOxnoe TymuHo (nanee — annapat CoBeTa AeNyTaTOB) CO3/AA€TCS LIEJISIX OpraHU3alUuU U
MPOBEJCHUS METOJNYECKON M MPaKTUYECKOW pabOThI MO SKCIEPTH3E LIEHHOCTH JOKYMEHTOB,
oOpa3oBaBIIMXCA B JesATeNbHOCTH anmnapara CoBeTa JemyTaroB, OTOOpPY W MOJATOTOBKE K
neperaye Ha IMOCTOSIHHOE XpaHeHue B ['ocyaapcTBeHHOE OIODKETHOE YUpPEXkKACHHE ropoja
MockBbl «lleHTpanbHbIl TOocygapCTBEHHbI apxuB ropojga MockBe» (manee - ['BY «UI'A
MockBbl») n10KyMeHTOB ApxuBHOro ¢donaa MockBbl (nanee — ApxuBHBIM (GoHI MOCKBHI),
SBJISIFOIIETOCS COCTaBHOM yacThio ApxuBHoro ¢douga Poccuiickoit deneparum BrIIOUYas
YIIPABJICHYECKYIO U APYTYI0 JOKYMEHTALMIO0, HAXOIAIIYIOCS Ha XpaHeHuH B anmapare Cosera
JEenyTaToB.

2. OK sBusercs MOCTOSHHO ACHCTBYIOIIMM COBELIATENbHBIM OPraHOM IIpU TJIaBE
MyHAIMNanbHOro okpyra lOxnoe TymumHOo, co3maerca pacnopspkeHueM ammapara CoBera
JenyTatoB U nedcTtByeT Ha ocHoBaHuM [lonoxkenus. Ilomoxxernne o6 DK ammapara Coserta
JEIYyTaTOB TMOJJIEKUT COIIACOBAHMUIO LleHTpanbHONW OKCIEPTHO-IPOBEPOYHON KOMMUCCHUEUN
(II2IIK) I'maBapxuBa MOCKBHI.

[Tocne cornacoanus LIDTIK I'maBapxuBa Mockssl [lonoxenne 060 DK annapara Cosera

JIENyTaTOB yTBEpKAaeTcs pacnopsbkenueM anmapara Cosera nenytatoB FOxHoe TymmHO.



3. Ilepconaneubiii coctaB OK omnpenenserca pacnopsbkeHuem anmapara CoeTa
NEIyTaTOB W3 YHWCJIa MYHUUUIAIBHBIX CIy)Kalux anmnapata. B cocta DK BiiIrovaroTCs:
npejice1aTenb KOMUCCHH, CEKPETaph KOMUCCHH, MYHUIIUNIAIBHBIA CITYXKAIA, OTBETCTBEHHBIN
3a BelleHHE apXuBHOW paboThl. B kadecTtBe skcmneptroB k padore DK Moryt mpuBiekaThcs
MPEJICTABUTENN CTOPOHHUX OpraHu3anui, B ToM uucie [ nmaBapxuBa Mocksel u ['BY «I'A
Mocksbs». IIpencenarenem DK HazHauaeTcss HaYaIbHUK OPraHM3allMOHHOIO OT/AEJA arrapara
CoBera nenyTaToB.

4. B cBoeii pabore DK pykoBonctByercs denepanbabiM 3akoHOM OT 22.10.2004 1. No
125-®3 «O6 apxuBHOM aeine B Poccuiickoit denepanuny, 3akoHaMU 1 UHBIMA HOPMaTUBHBIMU
MpaBoBbIMM  akTamu  Poccuiickoit ~ ®dexpepainuu,  HOPMAaTUBHBIMH  JIOKYMEHTaMU
YIOJIHOMOYEHHOTO (peiepaIbHOro OpraHa MCIOJIHUTEIBHON BIIaCTU B c)epe apXUBHOIO JIeJa U
JIEJIONPOU3BOICTBA, 3aKOHOM Topojia MockBbl oT 28 HOsi0pst 2001 roga Ne 67 «O6 apxuBHOM
(dbonne MoCKBBI U apXuUBax», MOCTAHOBJICHUSIMU U pacriopsikeHussMu Moapa u [IpaBurtenbcTBa
MOocCKBBI, HpaBujIaMyd OpraHU3allMM XPAaHEHMS, KOMILJIEKTOBaHHUSA, y4€Ta W HCIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onma Poccuiickoit deaepanuu U Apyrux apXUBHBIX JOKYMEHTOB B
rOCyJIapCTBEHHBIX OpraHax, oOpraHax MECTHOTO CaMOYIIPaBJICHHSI UM  OpraHHU3alusX,
HOPMAaTUBHBIMU M METOJMYECKUMH JTOKyMeHTaMu ['nmaBapxuBa MOCKBBI, pacriopsiguTEIbHbBIMU

NOKyMeHTamu anmapara CoBera aenmyTaToB, HacTosmuM [lomoxenuem.

2. ®@ynknun JK

5. 9K ocymiecTBiseT cienyromue GyHKINN:

5.1. opraHm3yeT eXeroJHblii OTOOp e, OOpa3yIoIUXCs B JESITEILHOCTH armmapara
CoBera nenyTaToB, JUIsl TaTbHEHIIIETO UX XPAHCHUS WM BBIJICIICHUS K YHUYTOXCHUIO;

5.2. opraHum3yeT M OCYIIECTBISET METOJUYECKOE PYKOBOJCTBO MO TIOATOTOBKE U
PacCMOTPEHUIO HOMEHKJIATYPHI Jien anmapara CoBeTa JIemyTaToB;

5.3. paccMaTpuBaeT, MPUHUMAET PEIICHUS O COTJIACOBAHUM M COBMECTHO C JIUIIOM,
OTBETCTBEHHBIM 3a BeJICHHE ApPXHMBa, OCYIIECTBISIONINM XpaHCHHUE, KOMIUICKTOBAHUE, YUeT U
MCTIOJIb30BAaHUE APXHMBHBIX JIOKYMEHTOB (llajiee —JIHII0, OTBETCTBEHHOE 3a BEJCHUE ApXHBA),

oOecrneynBaeT MMPpCACTaBJICHUC!



5.3.1. na ytBepxaenue L[IIIK ['maBapxuBa MOCKBBI, a 3aT€EM Ha YTBEPXKICHHUE TJIaBE
MyHULHANAIBHOTO OKpyra IOxHoe TymmnHo:

a) Omnuced Jena TOCTOSHHOTO XpAaHEHUs YNPABICHYECKOW M HHBIX BHUOB
JOKYMEHTALNH.

5.3.2. Ha cormacosanue L[DIIK I'maBapxuBa MOCKBBI, a 3aT€M Ha YTBEPKICHHE IIaBbI
MyHULIMOaNbHOTO OKpyTa FOxkHoe TymuHo :

a) ornucel Jel Mo JIMYHOMY COCTaBY;

0) HOMEHKJAaTypbl Jen annapata CoBeTa AenyTaToB;

B) aKTOB O HEMCITPABUMBIX MTOBPEKICHUAX aPXUBHBIX JOKYMEHTOB;

I') aKTOB 00 yTpaTe JOKYMEHTOB;

5.3.3. Ha paccmotpenne LIDIIK I'maBapxuBa MOCKBSI:

a) TPEIJIOKEHU 00 yCTaHOBJICHUM (M3MEHEHWH) CPOKOB XPaHEHUs JOKYMEHTOB, HE
MPEyCMOTPEHHBIX (ITPEAYCMOTPEHHBIX ) IEPEUHSIMU TUIIOBBIX APXUBHBIX JOKYMEHTOB, a TAKKE
MEepEeyYHsIMH JOKYMEHTOB, 00Opa3ymolIUXCsi B MPOIECCe ACATEILHOCTU (elepalbHbIX OPTraHOB
rOCyJIapCTBEHHOM BJACTHU, HWHBIX TOCYJApCTBEHHBIX opraHoB Poccuiickoii ®dexnepanuu u
MOJBEIOMCTBEHHBIX MM OpPraHMU3alliii, ¢ YKa3aHUEM CPOKOB MX XPaHEHWs, C MOCICAYIOIIUM
npejcraBieHreM ux Ha corjlacoBanue LIDIIK mpu Pocapxuse;

0) TMPOEKTOB METOAUYECKUX JOKyMEHTOB ammapara CoBeTa JEMyTaToB IO
JIEJ0NPOU3BOACTBY U apXUBHOMY JCIY;

B) JIpyTUX BOIPOCOB, BXoasmux B kommereHyio [IDITK I'maBapxruBa MOCKBBI.

5.3.4. Ha yTBepxaeHHE IiaBbl MyHULHMIAIBLHOTO OKpyra 0e3 paccmoTpenus LOIIK
I'maBapxnBa MOCKBBI:

a) omucel Jen BpeMeHHbIX (CBbile 10 J1eT) CpOKOB XpaHEHHS;

0) aKTOB O BBIJICJICHUH K YHUUYTOXXCHHUIO JIOKYMEHTOB, HE TIO/JICKAIIUX XPAHCHUIO.

6. COBMECTHO C JHUIIOM, OTBETCTBEHHBIM 3a BeJCHUE ApXHMBA M KaapOBOU CITyKOOM
OpraHu3yeT I MYHMIIUTNIAIBHBIX ciaykamux anmnapata CoBera JenmyTaTOB KOHCYJIBTAIIMU T10
BoIlpocaM paboOThl ¢ JOKYMEHTaMH, OKa3blBa€T MM METOJUYECKYIO IOMOIIb, YYaCTBYET B

IMOATOTOBKC U ITPOBCACHUN MCpOHpI/IHTI/Iﬁ ITO IMTOBBIIICHHUIO UX KBaJII/I(I)I/IKaLII/II/I.



3. IIpasa DK

7. 9K umeet npaso:

7.1. JlaBaTb pEKOMEHIALMM CTPYKTYPHBIM MOJAPA3ACIICHUSAM U  OTIAEIbHBIM
MYHULUIAIBHBIM CIIyKaluM annapara CoBeTa JEMyTaToB, OTBEYAIOIIMM 3a BEACHHUE JIEJ, 1O
BOIIpOCaM  pa3pabOTKM HOMEHKJIATYphl JieJl, HWHCTPYKIUMU TI0 JIEJONPOU3BOJICTBY U
dbopMupoBaHUsS el B JEJIONPOU3BOJICTBE, SKCIEPTU3bl LIEHHOCTH JOKYMEHTOB, pO3BICKa
HEJIOCTAIOIIMX JIEJ] IIOCTOSIHHOTO CPOKA XPAHEHUS U J€J1 110 JINYHOMY COCTaBY, YIIOPSAAOUYECHUS U
odopmIIeHHsI JOKYMEHTOB IS epeaayun B apxuB annapara CoBeTa J1enyTaToB.

7.2. 3anpammBaTh y pyKOBOAUTENEH CTPYKTYPHBIX OAPA3ACICHUM:

a) MUCbMEHHbIE OOBSICHEHUSI O MMPUYMHAX YTPaThl, HOPUYH WM HECAHKIIMOHUPOBAHHOIO
YHUYTOXKEHUS IOKYMEHTOB IIOCTOSIHHOTO U BpeMEHHBIX (CBbIIIE 10 JI€T) CPOKOB XpaHEHUs, B TOM
YUCJIE JOKYMEHTOB I10 JUYHOMY COCTAaBY;

0) MpenyoKeHUsl U 3aKIIOYEHHs, HEOOXOAUMBIE NJIsl ONpEACNICHUSI CPOKOB XpaHEHUS
JTOKYMEHTOB.

7.3. 3acnymnBaTh Ha CBOMX 3aCENAHUSAX PYKOBOAUTENIEH CTPYKTYPHBIX NOAPA3ACICHUIN
M JIMIAa, OTBETCTBEHHOro 3a ApxuB ammapata CoBera JAemyTaTroB, O XOJ€ IOATOTOBKH
JOKYMEHTOB K Iepenaue Ha xpaHeHue B ApxuB anmapara CoBeTa JEMyTaToB, 00 YCIOBHUSX
XpaHeHus! U 00ecreueHus] COXPaHHOCTU JOKYMEHTOB, B TOM uncie ApXuBHOTo (oHna MocCKBBI,
O MPUYHUHAX yTPaThl JOKYMEHTOB.

7.4. llpurnamare Ha 3acemanuss OK B KayecTBE KOHCYJIBTAHTOB H OJKCIIEPTOB
Ipe/ICTaBUTENEe apXUBHBIX, HAYYHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3aIHil.

7.5. He mpuHuMMarh K pacCMOTPEHHUIO M BO3BpalllaTh Ha JA0PaOOTKY JTOKYMEHTHI,
IIOATOTOBJICHHBIE C HAPYIICHUEM IPaBUJI OPTaHU3ALMHU XPaHEHUs, KOMIUIEKTOBAHUSA, yUYE€Ta U
MCIIOJIh30BaHUs JOKYMEHTOB ApxuBHoro ¢ouaa Poccuiickoii denepanuu u Jpyrux apXUBHBIX
NOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYINpABICHUS U
OpraHU3aLHNIX.

7.6. UndpopmupoBaTh riaBy MyHUIHUIIAILHOTO OKpyra MO BOIPOCAM, OTHOCSIIMMCS K

koMmrieteHnuu JK.



4. Opranuszanus padorsl IK

8. DK B cBoeit pabote B3aumozericteyet ¢ [IIIIK ['maBapxusa Mockssl, a Takxke ¢ ['BY
«II'A MOCKBBI».

9. Bompocsl, oTHOcsmuecs K koMrereHuuu DK, paccMaTpuBarOTCS Ha €€ 3aceqaHusx,
KOTOpbIE MPOBOAATCS MO0 Mepe HeoOxonaumocTu. Bee 3acepanus K npoTokonupyroTcs.

10. 3acenanus DK u npuHATHIE HA HEM PELIECHUS CYUTAIOTCS IPABOMOYHBIMU, €CIIU Ha
3aceIaHuy NMPUCYTCTBYET 00Jiee MOJIOBUHBI €€ COCTaBA.

11. Pemenus DK npuHUMAOTCA MO KaXJAOMy BOINPOCY (JOKYMEHTY) OTIEIbHO
OOJIBIIMHCTBOM TOJI0COB, IPUCYTCTBYIOIIMX HA 3aCE€laHUU YWiIEHOB Komuccuu. [lpu paznenenun
roJIOCOB ITIOPOBHY peleHne npuHumMaet npeacenarens JK. IIpaBo pemaroniero ronoca MMET
TosbKOo wieHbl DK. [IpuriameHnHbie KOHCYJIbTAHThI U 3KCIEPTHI UMEIOT IMPABO COBELIATEIBHOTO
roJjioca.

12. Benenne nemonpousBonactBa OK, XpaHEHHE M HMCIHOJB30BaHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTbh 33 MX COXPAHHOCTh, & TAK)KE KOHTPOJIb 32 HCIIOJHEHUEM MPUHATHIX PELICHUIN

BO3jararoTcsa Ha cekperaps JK.

COI'JTACOBAHO:

ITporokon IK anmapara CoBera aemyTaToB
MYyHHALMNANBHOTO OKpyTa [Ox)HO0e TymmHo
ot «03» aBrycra 2020 roma Ne 2



